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Transcript Authorizations and Vouchers 
 

Overview 
 
CJA 20, 21, 30, and 31 vouchers for representation and expert services on appeal are submitted 
through the Fourth Circuit’s CJA eVoucher system.  However, CJA 24 authorizations and 
vouchers for transcript ordered for appeal are submitted to the district court for approval and 
payment.  The processing of CJA 24 authorizations and vouchers varies depending on whether 
the district court has implemented eVoucher and depending on the individual procedures adopted 
by the district court. 
 
Deadlines for filing transcript are established and monitored by the Fourth Circuit.  Therefore, 
the Fourth Circuit requires that counsel complete and file the transcript order form and CJA 24 
form with the docketing statement filed on appeal through CM/ECF.  The transcript order form 
and CJA 24 form are available at http://www.ca4.uscourts.gov/court-forms-fees.  Counsel may, 
if preferred, attach an AUTH-24 request created in the district court's eVoucher system (instead 
of the fillable CJA 24 PDF form) to the transcript order form.     
 
In accordance with the Guidelines for Preparation of Appellate Transcripts in the Fourth Circuit, 
counsel also must submit the transcript order form and CJA 24 form to the district court and the 
court reporter.  District courts using eVoucher will, in addition, require counsel to submit an 
AUTH-24 request through eVoucher for electronic approval by the district court and to submit 
the CJA 24 voucher for payment through eVoucher after the transcript is filed. 
 

Procedure 
 

• The Fourth Circuit sends a notice of docket activity to the district court when the court 
appoints counsel on appeal.  If the attorney appointed on appeal is not the same attorney who 
provided representation in the district court, the new attorney’s address and contact 
information is provided in a notice that accompanies the appointment order.  If the new 
attorney needs to be added to the district court’s eVoucher system and appointed for the 
purpose of ordering transcript, the district court uses the information in the notice to set up a 
user account for the new attorney.  The district court may designate which individuals should 
receive notice of new counsel for the purpose of adding new users and appointments to the 
district court’s eVoucher system. 
 

• Counsel for appellant must order any necessary transcript within 14 days from opening of the 
appeal and must attach a copy of the transcript order form and CJA 24 form (or AUTH-24 
request) to the docketing statement filed on appeal.  Counsel must also provide the transcript 
order form and CJA 24 form (or AUTH-24 request) to the district court and the court 
reporter. 

 
• The district court may grant authorization on the CJA 24 form provided by counsel or may 

require counsel to submit the request as an AUTH-24 through eVoucher.  Counsel must 
comply with any instructions issued by the district court in this regard. 

 

http://www.ca4.uscourts.gov/docs/pdfs/tpo.pdf
http://www.ca4.uscourts.gov/docs/pdfs/cja24voucher.pdf
http://www.ca4.uscourts.gov/docs/pdfs/cja24voucher.pdf
http://www.ca4.uscourts.gov/court-forms-fees
http://www.ca4.uscourts.gov/docs/pdfs/transcript-guidelines.pdf
http://www.ca4.uscourts.gov/docs/pdfs/tpo.pdf
http://www.ca4.uscourts.gov/docs/pdfs/cja24voucher.pdf
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• Upon receipt of the transcript order form and CJA 24 form (or AUTH-24 request), the Fourth 
Circuit issues a transcript order acknowledgment notifying the court reporter, district court, 
and counsel of the deadline for filing the completed transcript.  Seven days are added to the 
deadline provided by the Guidelines for Preparation of Appellate Transcripts in the Fourth 
Circuit to allow time for the district judge to act on the CJA 24 form or AUTH-24 request.  If 
authorization has not been granted within 7 days, the court reporter may file a transcript order 
deficiency notice requesting extension of the transcript deadline based upon the delayed 
approval of the authorization request.    
 

• The court reporter files the transcript in the district court and sends a certified copy to 
counsel.  The court of appeals receives notice of the filing. 

 
• Transcript payment occurs in the district court.  If the district court is not using eVoucher, the 

court reporter submits the completed CJA 24 voucher directly to the district court for 
payment.  If the district court is using eVoucher, counsel creates a CJA 24 voucher in the 
district court's eVoucher system, approves the completed voucher, and submits it to the 
district court for payment, in accordance with procedures established by the district court.  
 

• The Fourth Circuit will, on occasion, order preparation of transcript itself--such as when the 
appellant is proceeding pro se or when the court determines that additional transcript is 
necessary for appellate review.  In this event, an approved CJA 24 form will be attached to 
the Fourth Circuit’s order, and the order will direct the court reporter to send the attached 
CJA 24 form directly to the Fourth Circuit for payment after the transcript has been filed.  All 
other CJA 24 vouchers are paid by the district court. 

 

http://www.ca4.uscourts.gov/docs/pdfs/transcript-guidelines.pdf
http://www.ca4.uscourts.gov/docs/pdfs/transcript-guidelines.pdf

