Filing a Certificate of Confidentiality Thursday, January 03, 2008

Slide 1 - Welcome

ot

Slide notes

Welcome to the lesson on Filing a Certificate of Confidentiality.
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Slide 2 - Navigation
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Slide notes

This screen tells you how to navigate through this lesson and describes some of the other features of the screens. When you're ready to begin, click the

Start button.
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Slide 3 - Objectives

Objectives

'When you compl n you will be able to:

Slide notes

Here are the objectives for this lesson. These are the things you will be able to do when you complete the module. Click Continue.
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Slide 4 - Select Event

s Docketing Please Select
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Bizza, Incorporated v. Carolyn Henderson

Event Selection

Case: |07-1404 Erter caze number as wy-nnnn [g.g., 05-2475)

) Filed Date: 10/24/2007
Click Box
(274 x 454) —First felect category of aver] a Mext select an event:
(305 a0 =
{® Please Select
) Appearance of counsel filed {(Local Rule 46(c))

i) Appearance of qualified law student filed [Local Rule 46(a)]

{# Forms, Notices & Filing Fees
i1 Motions, Responses & Repli
i Briefing Documents

i Argument Hotices & Acknow|
¢ Judgments

ompliance with type-volume limitations filed

CM/ECF Appellat

i_' Rehearing Petitions & Answ ertificate of confidentiality filed
{_ Bills of Cost & Objections Hfinotn_nf nnm o Sl
 Other, Seaj:ed & Paper Filings| _ Click the radio button for Certificate |
< [E | #] of confidentiality filed. -
Then check the box(es]for each additi biox(es ) for each case in

which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(=] after this point.

Bpplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

Slide notes

Remember, if the only material being sealed is material that was sealed in the District Court and personal data identifiers, the sealed version of your brief
must be accompanied by a Certificate of Confidentiality. We will assume you have filed a sealed brief and are now filing your Certificate of Confidentiality.
You've already logged in to CM/ECF, selected Docketing, and entered your case number. (For information on how to do those things, see the lesson
module on Filing an Appearance of Counsel.)

You're now ready to select the appropriate event for the certificate. This takes two steps. First, you would select the Event Category in the left pane, then
you would select the specific event in the right pane. In this case, the correct category in the left pane - Forms, Notices & Filing Fees - is already selected.
And the events in the right pane are those that belong to that category. Certificate of confidentiality filed is in the list, so click the radio button for that event.
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Slide 5 - Slide 5

s Docketing Certificate of confidentiality filed
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Bizza, Incorporated v. Carolyn Henderson

Event Selection

Case: |07-1404 Erter caze number as yy-nnnn [e.g., 05-2475]

Click Box Filed Date: 10/24/2007

(274 x 454) ————First select category of everd
(305 a0 ==

Mext select an evert:
{_! Please Select
) Appearance of counsel filed {(Local Rule 46(c))

{# Forms, Notjces & Filing Fees
{_) Motions, Responses & Replie
i Briefing Documents

i Argument Hotices & Acknow|
¢ Judgments
' Rehearing Petitions & Answe
i Bills of CuT & Objections

i) Appearance of qualified law student filed [Local Rule 46(a)]
i) Appendix designations served

i) Certificate of compliance with type-volume limitations filed
i® Certificate of confidentiality filed

) Certificate of service filed

i} Certificate of service of Anders brief filed

() Other, Sealed & Paper Filings|_
1]

4]

[»] i_! Change of address notice filed

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(=] after this point.

CM/ECF Appellat

Bpplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ =

Click here.

Slide notes

To continue, click the down arrow in the scroll bar.
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Slide 6 - Slide 6

s Docketing Certificate of confidentiality filed

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Bizza, Incorporated v. Carolyn Henderson

First #elect category of averd

- Mext select am evert:
{_! Please Select
) Appearance of counsel filed {(Local Rule 46(c))

| »

{® Forms, Notjces & Filing Fees |
i_! Motions, Responses & Replie :
i1 Briefing Documents
Click Box i Argument Hotices & Ackno
(274 x 454)
{:0; ¥:0) ¥ Judgments
i_’ Rehearing Petitions & Answe|’
{_ Bills of Cost & Objections :
i Other, Se;T
E

i) Appearance of qualified law student filed [Local Rule 46(a)]
i) Appendix designations served

i) Certificate of compliance with type-volume limitations filed
i® Certificate of confidentiality filed

) Certificate of service filed

i} Certificate of service of Anders brief filed

ed & Paper Filings

4

[»] i_! Change of address notice filed

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es Jfor each casze in
hich this event should MOT be filed. There will not be an opportunity to reselect any applied cazels] after this point.

Spplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

CM/ECF Appellat

Click the Docket

Event button.
=1

Slide notes

Now click the Docket Event button.
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Slide 7 - Slide 7

st Docketing Certificate of confidentiality filed
Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

First select categary of everd = Mest selzct an svert:
() Please Select

i_) Appearance of counselfiled (Local Rule 46(c))

i_! Appearance of qualified law student filed [Local Rule 46(a)]

| »

{® Forms, Notices & Filing Fees
{_! Motions, Responses & Replie

(1 Briefing Documents
_» Argument Notices & Acknow|
) Judgments

i_ Appendix designations served

i} Certificate of compliance with type-volume limitations filed
(® Certificate of confidentiality filed

) Certificate of service filed

i} Certificate of service of Anders brief filed

i) Rehearing Petitions & Answe

i Bills of Cost & Objections

{_ Other, Sealed & Paper Filings
4]

Ll

[»] i_! Change of address notice filed

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es Jfor each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied cazelz] after this point.

Spplied Case Selection
# 07-1404 Palace of Pizza, Incorporated ». Carolyn Henderson (Targ

CM/ECF Appellat

Slide notes

(Note: This is a transition slide.)
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Slide 8 - Party Filer

s Docketing Certificate of confidentiality filed |Z| |E"E|
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Bizza, Incorporated v. Carolyn Henderson

Click the check | Party Filer

box for Carolyn lject the filer(s) below. In consolidated cases, use the All Cases button to apply
Henderson. ktion to all of the consolidated cases.

Filer Type Case Numbe Short Title
_ D|I-|-Iendersan, Caralyn Appellant-Defendant  |07-1404 Palace of Pizza, Inc... ||~
Click Bax AT 1|Palace of Pizza, Incorporated|Appellee-Plaintif 07-1404 Palace of Pizza, Inc...
(274 x 454)
(305 a0 .
Click herej |
| Display All Parties || All Cases || Select All || Clear All

PDF Document

Document: | || Browse..
Add Another

CIM/ECF Appellat

Additional Information

Sealing required (Y/N):
Yes ¥

Additional Information

Description of document referenced by certificate

e I i

Slide notes

Now we need to select the party filer. Click the check box for Carolyn Henderson.
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Slide 9 - Browse for PDF

s Docketing Certificate of confidentiality filed |Z| |E"E|
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Bizza, Incorporated v. Carolyn Henderson
Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

Add Another

el
S
ﬁ
_1
d’) Filer Type Case Numhbe Shor Title
_ [vl|Henderson, Caralm Appellant-Defendant  07-1404 Palace of Pizza, Inc... ||~
D—{ Click Bax [_I|Palace of Pizza, Incorporated Appellee-Plaintif 07-1404 Palace of Pizza, Inc...
(274 x 454)
: ! i (305 a0
Display All Parties || All Cases || Select All || Clear Al |
i ‘ PDF Document————————————— Click the
(__,) Click here. Browse... button.
[ﬂ . ]
~ Document: ||| Bligwise... |
S
e
—{

Additional Information

Sealing required (Y/N):
Yes ¥

Additional Information

Description of document referenced by certificate

e I i

Slide notes

We are now ready to find the PDF file that is our certificate. To find it, click the Browse button.
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Slide 10 - Slide 10

Docketing Reports Utilities Logout Help

[ [B]x]

Case 07-

Select PDF document

Look in: | (=3 2007

~| o+ ®E ek E-

s button to apply

144-Response.pdf
-i S1z-Zmsuppress, pdf

D

My Recent 512-2osuppress. pdf
Documents - 512-Zrespsupress, pdf
r[* /51218, pdf
- T 512ind. pdf
Desktop T 4055ans. pdf

T 4055-cmp. pdf

= 50201 cmp. pdf
50201 Deed pof
50201 meompel, pdf
-"; 50201 mreliefstay . pdf
5020101 . pdf

= 5020102 pof

| 502010bj1.pdf

&

My Documents

<

My Computer

-i S0z01propol pdf

1 Desmond.p|
- [ "

st

50201 sumi. pdf
-i 50201 sumex. p
= Affidavit, pdf
= | AMSWER . pdf

[l right-click the
CertificateofConfidentiality.pdf

file.

L certifoonf pdf

CertificateofCanfidentiality, pdf

= cmecf motion ta extend tirme pdf
2| emecf mation ko intervens, pdf
- cmeck notice For argument. pdf

- cmecf response ko motion,pdf

- cmecf response, pdf
- complaint, pdf
o car.pdf

I

- Matian Far ¢
= MOTION, pe
-E motiontose. J
T Motice of &
T MoticePape
T MoticeolCe
T WTCABN.PT
E-Objection.p
-i'"_, Order - Der
EOrder - Filir

>

@

Py Metwork
Flaces

Filz narne: "’_ i

i

CM/ECF Appellate

Files of type: |0 Files 7]

=

Open |
Cancel
L

Sealing required (Y/N):
Yes ¥

Additional Information

Description of document referenced by certificate

Slide notes

A Select PDF document dialog box pops up. By the way, for more information about how to find files on your computer, see the lesson module on Windows

Navigation.

We are already in the correct folder where our PDF files are stored. The one that is our certificate is CertificateofConfidentiality.pdf.

It's a good practice to take a quick look at this file to be sure it's the correct one before you submit it to the court. In order to do that, you would right-click the
file name. The right-click causes your browser to pop up a menu. Watch your screen and I'll do the right-click for you.
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Slide 11 - Slide 11

Docketing Reports Utilities Logout Help

Case 07-

Select PDF document

Look in: | (9 2007 x| = @ crE- s butten to apply

B -i 44-Response, pdf -i S0z01propol pdf -E Desmond.p
@ A 512-Zmsuppress, pdf ESDZDlsuml .pdf T Exhibit.pdf | |Title
My Recent 12-Zosuppress.pdf iSDZDlsumex.de 0 zZa, Inc... ||~
Documents -E 512-Zrespsupress, pdf EAFFidavit.pdf zZ3, Inc...
@ /5128, pif T AMSWER pdf | Motion - Fil
’ = 512ind pdf T certifconf. pdf T Mation For « |
Desklop = s0ssans.pf ; sofConfidentiality.pdf RSl e o TRl B A2
-E 4055-cmp, pdf -E cmecf brief of appellant, pdf -E mokiontose J

. 50201 cmp. pdf = cmecf mation to extend time.pdf T Matice of &
50201 Deed, pdf
- 50201 meompel, pdf

| cmecf motion to intervene, pdf t MoticePape

by O l
HaReaans cmech notice For argument, pdf I:Notice\n'olcn:

-E 50201 mreliefstay . pdf -E cmecfk response to motion, pdf E-NTCABN.PE

g! 35020101 .pdf - cmecf response, pdf E-Objection.p
My Computer | = 5020102, pdf £=C°"“I3|E"ﬂt-l3clf = Order - Der
. |502010kj1. pdf = cor.pdf T Order - Filir

| >

Ped s Mtk Filz narne: lCertificateofConfidentiality.pdf _'_! Open I
Places

Files of type: 1l Files 7 | Cancel !

-

Sealing required (Y/N):
Yes ¥

£

CM/ECF Appellate
\S

Additional Information

Description of document referenced by certificate

Slide notes

(Note: This is a transition slide.)
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Slide 12 - Slide 12

== Docketing Certificate of confidentiality filed

Docketing Reports Utilities Logout Help

Case 07-
Select PDF document
Lookin: | (3 2007 x| «®BEerE s button to apply
Ié -i 44-Response, pdf -i S0z01propol pdf -E Desmond.p
! | 512-2msuppress. pdf 50201 sumi. pdf T Exhibit.pdf | |Title
) My Recent .|512-Zosuppress. pdf 50201 sumex. pdf T jointmotion | JZZ, Ing... [«
(2(:?!5};840;4) Dociments -E 512-Zrespsupress, pdf -E Affidavit, pdf nutes.pdl| 225 Inc...
;00 L' 7|51 2ia. pdf m i
- |5 12ind pdf |
Desktop | 4055ans. pdf 2

- 4055-cmp. pdf
| 50201 cp. pdF
"7.|50201Deed. pdf

Fy Documents

-
B
™
-
X
=
X
=
B
=
B
=
B

CM/ECF Appellate

5
50201 meampel, pof 5 Combine supported files in Acrobat, ., ol
i | 50201 mreliefstay. pdf JFC
8’ . 5020101, pdf Scan For Viruses. .. o
o = , .
My Computer |2 5020102, pdf 0|_:en_ wiith Der,
" 50201 0bj1. pof £ WinZip » | Filir
q < Send To vz
Fedy Mtk File: narne: ICertificateofConfidenti Cut I
Places Copy
Files of type: IAII Files [%.7] |
Create Shortcut ﬂ

Delete
Rename

Properties
AAITIoNar TNTOTMTAtIon

Description of document referenced by certificate

Slide notes

Now from the drop-down menu, click on Open with Acrobat 8.
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Slide 13 - Slide 13

Docketing Reports Utilities Logout Help

Case 07-

Select PDF document

Look in: | (=3 2007 7| = =k El-

s button to apply

B -i 44-Response, pdf 1 S0z01propol pdf -E Desmond.p
I_"sé ESIZ-stuppress.pdf -;_.SDZEIlsuml pdf T Exhibit.pdf | |Title
My Fecent E:SlZ-Zosuppress.de iSDZDlsumex.de -E intmotion | §ZZ48, Inc... [~
Documents -E 512-Zrespsupress, pdf EAFFidavit.pdf | mirtes, pd| zZa, Inc...
F 51218, pof = ANSWER, pdf = Motion - Fil
- = 512ind pdf = cettifconf.pdf T Mation For « |
Desktop -i 4055ans. pdf Select i el =
. 4055-cmp, pof s J
ESDZchmp.de Open with Acrobat & of &y

50201 Deed, pdf Print e

-j S0z01moompel, pdf

My Documents

i Combine supported Files in Acrobat,

= 50201 mreliefstay. pdf = P

g’ 15020101 pdf ™ Scan for Viruses,.. on.F
= Open With ,

My Carputer :;.5020102.de |.JBI‘! L Der!

= 50201 0bil.pdf £ WinZip » L Filir

Send Tao »

AL

3]

l.

Ped s Mtk Filz narne: ICertificateoftonfidentii Cut j
Places | Copy

Filez of type: !AII Files [%.%) | _!

CM/ECF Appellate
& X

Create Shortcut

Delete
Rename

Properties
A
AdUITIONAr TATOTMATION

Description of document referenced by certificate

Slide notes

(Note: This is a transition slide.)
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Slide 14 - Slide 14

Docketing Reports Utilities Logout Help

Case 07-

Select PDF document

Look in: | (9 2007 x| = @ crE- s butten to apply

B -i 44-Response, pdf -i S0z01propol pdf -E Desmond.p
@ A 512-Zmsuppress, pdf ESDZDlsuml .pdf T Exhibit.pdf | |Title
My Recent 12-Zosuppress.pdf iSDZDlsumex.de 0 zZa, Inc... ||~
Documents -E 512-Zrespsupress, pdf EAFFidavit.pdf zZ3, Inc...
@ /5128, pif T AMSWER pdf | Motion - Fil
’ = 512ind pdf T certifconf. pdf T Mation For « |
Desklop = s0ssans.pf ; sofConfidentiality.pdf RSl e o TRl B A2
-E 4055-cmp, pdf -E cmecf brief of appellant, pdf -E mokiontose J

. 50201 cmp. pdf = cmecf mation to extend time.pdf T Matice of &
50201 Deed, pdf
- 50201 meompel, pdf

| cmecf motion to intervene, pdf t MoticePape

by O l
HaReaans cmech notice For argument, pdf I:Notice\n'olcn:

-E 50201 mreliefstay . pdf -E cmecfk response to motion, pdf E-NTCABN.PE

g! 35020101 .pdf - cmecf response, pdf E-Objection.p
My Computer | = 5020102, pdf £=C°"“I3|E"ﬂt-l3clf = Order - Der
. |502010kj1. pdf = cor.pdf T Order - Filir

| >

Ped s Mtk Filz narne: lCertificateofConfidentiality.pdf _'_! Open I
Places

Files of type: 1l Files 7 | Cancel !

-

Sealing required (Y/N):
Yes ¥

£

CM/ECF Appellate
\S

Additional Information

Description of document referenced by certificate

Slide notes

(Note: This is a transition slide.)
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Slide 15 - Slide 15

® CertificateofConfidentiality. pdf - Adobe Acrobat Professional

File Edit View Document Comments Forms Tools  Advanced  Window Help _/q
) gy I = T p i
_‘:;JCreatePDF* ,;EJComhineFilesv @E port -+ ﬁ:_lstarthdeetingv ﬁSecurev fSign' LE_IFormS' .?RevieW&Commem' Click here. |
OB & el BB (88 o] i G il |

» Y

Please fill out the following Form, IF you are a form author, choose Distribute Form in the Forms menu to send it bo your recipients, = | Highlight Fislds

Click Box

((2; :‘Efv‘tsu;) Reset Form

UNITED STATES COURT OF APPEALS FOR THE FOURTH CIRCUIT
CERTIFICATE OF CONFIDENTIALITY, LOCAL RULE 25(c)

No. 07-1404 |  Caption: Palace of Pizza, Incorporated v. Carolyn Henderson L
Carolyn Henderspn as the Defendant - Appellant
(party name) {(appellant, appellee, petitioner, respondent, other)

certifies the following information regarding sealing of the document(s) described below:

I. Identify document(s) filed (e.g., appendix volume, opening brief, motion):

Sealed version of opening brief

2. Is sealing of document(s) necessary?

[ No v

Slide notes

Adobe Acrobat shows you the contents of the file. Since this is the correct file, close the Acrobat window by clicking its close button.
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Slide 16 - Slide 16

== Docketing Certificate of confidentiality filed

Docketing Reports Utilities Logout Help
m Case 07-
— Select PDF document
'-:t Loak in: | (2 2007 | = &y B s button to apply
. - = =
b | = - 44-Response.pdf - 30201 propol  pdf 2= Desmond. p
m Iﬁ | 512-2msuppress. pdf 50201 sumi. pdf T Exhibit.pdf | |Title
Q‘ click B My Recent .|512-Zosuppress. pdf 50201 sumex. pdf T jointmotion | JZZ, Ing... [«
(Z?I; % 405x4) Documents -E 512-Zrespsupress, pdf -E Affidavit, pdf -E minutes. po| 225 Inc...
Q,‘ {:00; ) ¥ 51218, pdf T ANSWER. pdf T Mation - Fil
-'/1 - |5 12ind pdf T certifconf. pdf T Mation For o |
=8 Desklor = s0ssans.pdf =motion.pd |- bt
- 4055-cmp. pdf . cmecf brief of appellant. pdf T maotiontose, J
&‘ ’) | 50201 cp. pdF = cmecf motion to extend time.pdf T Mokice of &)
¥ Mo D ] -E S0z01Deed, pdf - mecf motion ko intervene, pdf -E MoticePape
i ' W RIS -i S0z01moompel, pdf | cmecf nokice For argument. pdf -E Mokicevollo I
) -E 50201 mreliefstay . pdf | cmecf response to motion, pdf -E MTCAEM.PC |
a gtl -E 5020101 . pdf | cmecf response, pdf -E Objec )
I‘"""‘--.. My Carmputer 7.|5020102. pdf | comnplaint, pdf T Order Click the
= s0z010bil.pdf = cor.pdf : Open button,
) _ Click here.
- < | L
— 1 S
I ) by Metwork File name: ICertificateofConfidentiality.pdf j hitetine
Places
Files of type: |A|| Filess [%.7] | Cancel
Sealing required (Y/N):
Yes ¥
Additional Information
Description of document referenced by certificate

Slide notes
Now click the Open button.
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Slide 17 - Slide 17

pi Docketing Certificate of confidentiality filed

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

[ Filer [ Type Case Numbet Short Title [
@iHenders_a_n, Caralyn EAppeIIant—Defendant 07-1404 Palace ofPiza, Inc... ||~
[_I|Palace of Pizza, Incorporated Appellee-Plaintif 07-1404 \Palace of Pizza, Inc.. |

Display All Parties | 210 o || Select All || Clear All

PDF Document

Document: | ’m

Add Another |

CM/ECF Appellat

Additional Information

Sealing required (Y/N):
Yes ¥

L—&’\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\-‘Ql.

Additional Information
Description of document referenced by certificate

Slide notes

(Note: This is a transition slide.)
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Slide 18 - Slide 18

s Docketing Certificate of confidentiality filed

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Bizza, Incorporated v. Carolyn Henderson
Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

Filer Type Case Nurmhe Shart Title
[vl|Henderson, Caralm Appellant-Defendant  07-1404 Palace of Pizza, Inc... ||~
Click Bax [_I|Palace of Pizza, Incorporated Appellee-Plaintif 07-1404 Palace of Pizza, Inc...
(274 x 454)
(305 a0
Display All Parties || All Cases || Select All || Clear All

PDF Document

Document: ECF2007\CerificatecfConfidantiality.p dfl | Browse...

CIM/ECF Appellat

Additional Information |

Sealing required (Y/N):
Yes ¥ Click the Down

Additional Information Click here,

Description of document referenced by certificate

Slide notes

CM/ECF fills in the document path and filename. If you had additional documents to file with the certificate, you would click the Add Another button and
repeat the process.

Now click the down arrow in the scroll bar to scroll down.

Page 18 of 33



Filing a Certificate of Confidentiality Thursday, January 03, 2008

Slide 19 - Additional Information

g Docketing Certificate of confidentiality filed
Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
your selection to all of the consolidated cases.

|»

[ Filer [ Type Case Numbet Short Title [
[vI|Henderson, Caralyn ! Defen (071404 Palace of Pizza, Inc... ||~
[_I|Palace of Pizza, Incorporated Appellee-Plaintif |07-1404 |Palace of Pizza, Ine.. |

Display All Parties || All Cases || Select Al || Clear All

PDF Document

Document: [ECFi2007\CertificateofConfidentiality. pof Browse...
Add Another

Type Sealed | Additional Information
version of

opening brief,
then click the

Continue button. :H/Try the text again, then click the Continue button. J

N |_' Description of document referenced hy certificate

| Continue || Back || Cancel

CM/ECF Appellat

Sealing required (Y/N):
Yes ¥ |

Slide notes

We need to add some additional information. First, there is a drop-down list to indicate whether or not sealing is required. The default is Yes. We'll leave it
as Yes in this lesson.

Next, we need to describe the document referenced by our certificate. In that field, type Sealed version of opening brief, then click the Continue button.
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Slide 20 - Slide 20

» Docketing Certificate of confidentiality filed

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Bizza, Incorporated v. Carolyn Henderson

your selection to all of the consolidated cases.
] Filer [ Type [case Numbed Short Title [ ]
= = o A, ellant-Diefe 3 4 alare Pi

4

n| 77

Docket Ti

Click Box CERTIFICATE OF CONFIDENTIALITY filed (Local Rule 25(c)) by Carolyn Henderson. %
(274 % 454) Sealing Required: Yes. Description of document referenced by certificate: Sealed
(%05 ) version of opening brief. [07-1404]

Click the
Click here. Continue button.

1]

CM/ECF Appellat

Euhﬁmﬁe Back
|Yes v

Additional Information

Description of document referenced hy certificate
Sealed wersion of opening brief

Continue || Back || Cancel

Slide notes

CM/ECEF is creating docket text based on our selections and entries thus far. You should read the text carefully. If you see anything that is incorrect, you
should click the Back button and back up to correct the error. We'll assume everything looks correct, so click the Continue button.
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Slide 21 - Submit the Transaction

» Docketing Certificate of confidentiality filed

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Bizza, Incorporated v. Carolyn Henderson
your selection to all of the consolidated cases.

Filer Type Case Mumbe Short Title
[vl|Henderson, Caroln Appellant-Defendant  |07-1404 Palace of Pizza, Inc... [~
[_I|Palace of Pizza, Incarporated Appellee-Plaintif 07-1404 Palace of Pizza, Inc...
Event Review rX |
Click Box — =
(274 x 454) .
(%:0; 00 Attention!

Pressing the SUBMIT button on this screen commits this transaction.
You will have no further opportunity to modify this transaction if you continue.

CERTIFICATE OF CONFIDENTIALITY filed {Local Rule 25{(c)) by Carolyn [
Henderson. Sealing Required: Yes. Description of document referenced by
certificate; Sealed version of opening brief. [07-1404]

Click the Submit
button.

Sitibinit | Back [

Sealing required (Y/N):
Yes ¥
Additional Information

Description of document referenced hy certificate
Sealed wersion of opening brief

Click here.

CM/ECF Appellat

Continue || Back || Cancel

Slide notes

This is the point of no return. Read the text carefully to make sure all the information is correct. After you click the Submit button, you will have no further
chance to back up and change anything.

We'll assume everything is correct, so click the Submit button.
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Slide 22 - Slide 22

== Docketing Certificate of confidentiality filed

Docketing Reports Utilities Logout Help

Case 07-1404 Palace of Bizza, Incorporated v. Carolyn Henderson
your selection to all of the consolidated cases.

Additional Information

Y
a Filer Type Case Nurmbe Short Title
— [v][Henderson, Caralyn Appellant-Defendant  07-1404 Palace of Pizza, Inc... ||~
p— [_I|Palace of Pizza, Incarporated Appellee-Plaintif 07-1404 Palace of Pizza, Inc...
Q‘ Click B =
(274 x 454)
Oy | wovo | Displ i
[ play All Parties All Cases Select All Clear All
~ Event Docketed |z|
,&‘ Tl m ion has heen completed.
u @ fowse...
=] L
I . 1
S— Click the
; OK button.
—

Sealing required (Y/N):
Yes ¥
Additional Information

Description of document referenced hy certificate
Sealed wersion of opening brief

Continue || Back || Cancel

Slide notes

When the CM/ECF server receives your transaction, you'll receive this confirmation. Click the OK button.
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Slide 23 - Slide 23

st Docketing Certificate of confidentiality filed

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

your selection to all of the consolidated cases. Ji=]
Filer [ Type Case Numbet Short Title [
[¥l|Hendersan, Caroln Appellant-Defendant  |07-1404 \Palace of Pizza, Inc... |||
[_I|Palace of Pizza, Incorporated Appellee-Plaintif |07-1404 |Palace of Pizza, Ine.. |

l

Display All Parties | /i oo || Select All || Clear Al

PDF Document

Document: ECP\2007\C edificatecfConfidentiality.p dﬂ Browse...
Add Another

Additional Information

CM/ECF Appellat

Sealing required (Y/N):
Yes ¥
Additional Information

Description of document referenced hy certificate
Sealed wersion of opening hrief

Continue || Back || Cancel

Slide notes

(Note: This is a transition slide.)

Page 23 of 33



Filing a Certificate of Confidentiality Thursday, January 03, 2008

Slide 24 - Slide 24

Doc

5
=
|
|
]

=leCk

Event Selection
Case; 07-1404 Erter case number as yy-nnnn [e.g., 05-24735]

Filed Date: 10/24/2007

First select category of everd & Mewt select an event:
® Forms, Notices & Filing Fees # Please Select
(_ Motions, Responses & Replie ) Appearance of counsel filed (Local Rule 46(c))
] (i Briefing Documents ) Appearance of gualified law student filed [Local Rule 46(a)]
) Argument Notices & Acknow 1 Appendix designations served
Rl ) Judgments ! Certificate of compliance with type-volume limitations filed
{”J Rehearing Petitions & Answe (71 Certificate of confidentiality filed
W () Bills of Cost & Objections ! Certificate of service filed
i_! Certificate of service of Anders brief filed
i_} Change of address notice filed d

Then check the box(es]for each additional case in which this event should be filed. Uncheck the bosfes]for each case in
which this event should MOT be filed. There will not be an opportunity to reselect any applied case(s] sfter this point.

CM/ECF Appellate

Applied Caze Selection

e IR G S G PP all || Reset

Slide notes

(Note: This is a transition slide.)
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Slide 25 - NDA

0 4104 Palace of P a orporated Aaro enderso o ate of co de d & 0S50 Brne plore Ei-l

L

File | Edit  \Wiew Fawvorites Tools  Help "
s, . N o d
ﬂ lg'] o o Search | =) i Address @ https: ffecf.ca4.uscourts. gov/cmeck fserviet [ TransportRoom?servlet =5t % a Go i Links
Click here. =
* BLIC ACCESS USERS*** Judicial Conference of the United States policy permits attormeys of record and parties in a case

(ncluding pro se hitigants) to receive one free electronic copy of all documents filed electronically, if receipt is required by law or directed by the
filer. PACER access fees apply to all other users. To avoid later charges, download a copy of each document during this first viewing.

Click B United States Court of Appeals for the Fourth Cireuit
(274 x 454)
i (e0;
Notice of Docket Activity

The followang transaction was filed on 10/24/2007

Case Name: Palace of Pizza, Incorporated v. Carolyn Henderson
Case Number: 07-1404

Document(s): Document(s)

Docket Text:

CEETIFICATE OF COMNFIDENTIATITY filed (Local Eule 25(c)) by Carolyn Henderson. Sealing Eequired: Yes. Descrniption of docurment referenced by
certificate: Sealed version of opemng bnef ([07-1404]

The following document(s) are associated with this transaction:

Document Description: Certificate of confidentiality filed

Original Filename: Supplement pdf

Flectronic Document Stamp:

[STAWMP acecfStamp D=1105645354 [Date=10/24/2007] [FleMumber=2%5016715-0]

[399ciBabeaddeetlal73{27 1c092dd8251a57305%caa806{9de 305504 c 1dadaPBdd3ac0déebab2b I 264bE 1ad 56 a8 6l ] 146960 250903f3dd6eea354d2] .
< b4

2:[ Done é e Internet

Slide notes

CM/ECF sends you a Notice of Docket Activity, or NDA. It's a good practice to save a copy of this notice. To do so, click File in your browser's menu.
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Slide 26 - Slide 26

Edit View Favorites Tools  Help "

0 F y >
|ﬂ @ W | 2 Search & = address :g]https:,l',l'ecF.ca4.uscourts.gov,l'cmecf,l'ser\rlet,l'TransportRo0m?servlet=5}V aGD : Links

***NOTE TO PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attorneys of record and parties in a case
(including pro se hitigants) to receive one free electronic copy of all docwnents filed electronically, if receipt is required by law or directed by the
filer. PACER access fees apply to all other users. To avoid later charges, download a copy of each document duwing this first viewing.

United States Court of Appeals for the Fourth Cireuit

Notice of Docket Activity

The followang transaction was filed on 10/24/2007

Case Name: Palace of Pizza, Incorporated v. Carolyn Henderson
Case Number: 07-1404

Document(s): Document(s

Docket Text:

CEETIFICATE OF COMFIDENTIATITY filed (Local Eule 25(c)) by Carolyn Henderson Sealing Eequired: Yes Descrnption of document referenced by
certificate: Sealed version of opemng bnef [07-1404]

The following document(s) are associated with this transaction:

Document Description: Certificate of confidentiality filed

Ornigimal Filename: Supplement pdf

Flectronic Document Stamp:

[STANP acectStamp ID=1105645354 [Date=10/242007] [FleMumbet=293016715-0]

[399ctRabeadeetlaf 7327 1009244825 1a575052caa806f2de 3016894 0 14ada%a dd3ac0dbebab22bBc 26406 1ad 567 a8 Aic o1 146960 250303 3ddbeea35d2] o
< 5

é G Internet

@J Done

Slide notes

(Note: This is a transition slide.)
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Slide 27 - Slide 27

0 4104 Palace of P a orporated Aaro ende d D i |
Edit  View Favorites  Tools  Help ﬂ'
4 : 3 3>
ga:n ) - ], Search |4 =1 address @:I https: ffecf.ca4.uscourts. gov/cmeck fserviet [ TransportRoom?servlet =5t % a Go Links
el Click Save As ...
] A
CESS USERS*** Judicial Conference of the Tnited States policy permits attormeys of record and parties in a case

‘w receive one free electronic copy of all documents filed electronically, if receipt 1s required by law or directed by the

Pa ply to all other users. To avoid later charges, download a copy of each document during this first viewing.
Pt Click here. [P
Fri United States Court of Appeals for the Fourth Cireuit
(274-x-454)
Send (305 O r
Import and Export. ..
Properties filed on 10/24/2007
‘hark Offline .
Closa Palace of Pizza, Incorporated v. Carclyn Henderson
Case Numnber: 07-1404
Document(s): Document(s)
Docket Text:

CEETIFICATE OF COMNFIDENTIATITY filed (Local Eule 25(c)) by Carolyn Henderson. Sealing Eequired: Yes. Descrniption of docurment referenced by
certificate: Sealed version of opemng bnef ([07-1404]

The following document(s) are associated with this transaction:
Document Description: Certificate of confidentiality filed
Original Filename: Supplement pdf

Flectronic Document Stamp:

[STAMP acectStamp ID=1105645354 [Date=10/24/2007] [FleMNumber=295016715-0]
[393ciBabeaddeef0af 7327 1c082dd8251a578058 caad 060 de 306594 14adaR8dd3ac 0déebabZb A 264bt Tad 56 at 6ot ] 146260 2502033dd6eea35d2] o,

< ?

Saves this document as a file,

Slide notes

Now click Save As ... .
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Slide 28 - Slide 28

Edit View Fawvaorites Tools  Help "

Mew 3 . F b »
- s /- Search £ = P dddress .g_“[ https: ffecf.ca4.uscourts. gov/cmeck fserviet [ TransportRoom?serylet =5t % a G i Links
pEM. .. 1] . .

CESS USERS*** Judicial Conference of the Tnited States policy pernits attorneys of record and parties in a case
receive one free electronic copy of all documents filed electronically, if receipt is required by law or directed by the
ply to all other users. To avoid later charges, download a copy of each document dwing this fivst viewing.

Page Setup...
Print. .. Chrl+-P
Print Preview. .. United States Court of Appeals for the Fourth Cireuit

Send 3
Import and Export. ..

e ol filed on 10/24/2007
Closa Palace of Pizza, Incorporated v. Carclyn Henderson
ase Numnber: 07-1404

Document(s): Document(s

Docket Text:

CEETIFICATE OF COMFIDENTIATITY filed (Local Eule 25(c)) by Carolyn Henderson Sealing Eequired: Yes Descrnption of document referenced by
certificate: Sealed version of opemng bnef [07-1404]

The following document(s) are associated with this transaction:

Document Description: Certificate of confidentiality filed

Ornigimal Filename: Supplement pdf

Flectronic Document Stamp:

[STAMP acectStamp ID=1105645354 [Date=10/24/2007] [FleMNumber=2%5016715-0]

[39%ciBabeadeetlal73(27 1c092dd8251a57305%caa806{9de 3016504 c 14adaP8dd3ac0déebab22b I 264bE 1ad 56 a8 6o ] 146960 250903{3dd6eea35d2] o,

< ?

Sawes this document as a file,

Slide notes

(Note: This is a transition slide.)

Page 28 of 33



Filing a Certificate of Confidentiality Thursday, January 03, 2008

Slide 29 - Slide 29

=

Save Web Page

"
= 1| >
i | cad. ; 7 =stv | By G  Links
She |_:i My Documents v © ? - v el .cad. uscourts. gov)cmeck fserviet  TransportRoom?serylet =5t | ] Go : Lin
r R
- |54 steps to set up ywour home wireless network_files ‘ + 3 s =
§- : tes policy permits attorneys of record and parties in a case
L |04 CRITICAL DISCOURSE IN MULTIMEDIA DESIGN_files P Y P . .. ¥ . P .
My Fiecent | [E)édobe electromically, if receipt is required by law or directed by the
Dacuments |2 Adabe visual Communicator a copy of each document during this first viewing.
IC5) AdobestockPhokos
L (51 Case Opening Menu Help_files e Fomth Cireuit
Deskiop @CCWin
I Corel User Files
1 ICcyvberLink

|CZ)Docketing Menu Help_files
|)Editar Menu Help_Files

a7

My Docurnents

| [CIHTML
- ~ IEIMED Article - A Learner-Centered Approach to Multimedia Explanations Deriving Instr-sti -
g (Do Click the Save
. \JLearning Development Unit_files ;
My Camputer Click here. button.
i
i: File name: II,In Henderzon Certificate of confidentialiy file e | chtiox ‘ . Sealing Required: Tes. Description of document referenced by
kdy Metwark, Save as twpe: [@'eb Page. camplate [ htr:* html) Vv | Cancel
Encoding: | Unicode {UTF-8) w i

Onigimal Filename: Supplement pdf

Flectronic Document Stamp:

[STANP acectStamp ID=1105645354 [Date=10/242007] [FleMumbet=293016715-0]

[399ctRabea¥deetlaf 7327 1c 09244825 1a575052c2a806f9de 3015834 c 14adad8 ddEac0dbebabl2ble 264k 6 1ad S 6/ faB e 6] 1469602509053 3ddbera35d2]
< | B
GE:I Done é G Internet

Slide notes

Make note of the folder in which your NDA will be saved. You can change the location if desired, and you can change the file name also if desired. We'll
leave the location and file name as they are. Click the Save button.
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Slide 30 - Slide 30

0 4104 Palace of P a orporated Aaro enderso o ate of co de d & 0S50 Brne plore E-

File Edit \Miew Favorites Tools  Help

,ﬂ @ - - Search | £ = Enddress @ https://ecf.ca4.uscourts.gov)cmeck {servlet TransportR.oom?servlet =5t % Click here.

***NOTE TO PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attorneys of record and parties in a case
(ncluding pro se hitigants) to receive one free electronic copy of all documents filed electronically, if receipt is required by law or directed by the
filer. PACER access fees apply to all other users. To avoid later charges, download a copy of each document during this first viewing.

Click B United States Court of Appeals for the Fourth Cireuit
(274 x 454)
X (e0; vy
Notice of Docket Activity

The followang transaction was filed on 10/24/2007

Case Name: Palace of Pizza, Incorporated v. Carolyn Henderson
Case Number: 07-1404

Document(s): Document

Docket Text:

CEETIFICATE OF COMNFIDENTIATITY filed (Local Eule 25(c)) by Carolyn Henderson. Sealing Eequired: Yes. Descrniption of docurment referenced by
certificate: Sealed version of opemng bnef ([07-1404]

The following document(s) are associated with this transaction:

Document Description: Certificate of confidentiality filed

Original Filename: Supplement pdf

Flectronic Document Stamp:

[STAWMP acecfStamp D=1105645354 [Date=10/24/2007] [FleMumber=2%5016715-0]

[399ciBabeaddeetlal73{27 1c092dd8251a57305%caa806{9de 305504 c 1dadaPBdd3ac0déebab2b I 264bE 1ad 56 a8 6l ] 146960 250903f3dd6eea354d2] .
< b4

2:[ Done é e Internet

Slide notes

Remember the case number in this NDA is a hyperlink to the docket report for this case, and the word Document(s) is a hyperlink to the file you just
submitted. Also remember that the bottom of the report indicates who is noticed by E-mail and who would need to be noticed by regular mail.

For now, close the NDA by clicking its X.
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Slide 31 - Slide 31

pi Docketing Please Select

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Event Selection
Case; |07-1404 Erter caze number as yy-nnnn [e.g., 05-2475)

Filed Date: 10/24/2007

First zelect category of everd & Mext select an event:
% Please Select

) Appearance of counsel filed (Local Rule 46(c))

) Appearance of qualified law student filed [Local Rule 46(a)]

{® Forms, Notices & Filing Fees

{1 Motions, Responses & Replie

» Briefing Documents

» Argument Notices & Acknow|

{7 Judgments

{_* Rehearing Petitions & Answe

i Bills of Cost & Objections

(! Other, Sealed & Paper Filings/_
¢

1 Appendix designations served

() Certificate of compliance with type-volume limitations filed
i Certificate of confidentiality filed

) Certificate of service filed

i) Certificate of service of Anders brief filed

4

o] | i Change of address notice filed

Then check the box(ez]for each additional case in which thiz event should be filed. Uncheck the box(es Jfor each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(z] after this point.

CM/ECF Appellat

Bpplied Case Selection 1
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

IRy

4]

Slide notes

And we're back to the Event Selection screen. If you had another document to file in this case, you could do so. Or you could enter a different case
number to file a document in a different case.

We'll assume you're done for this lesson.
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Slide 32 - Summary

You should now b

-

Slide notes

This concludes the lesson module. In summary, these are the things you should now be able to do. You may exit the lesson module by selecting Exit the
Lesson from the Menu, or you may use the navigation controls to return to any desired section of the lesson.
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Slide 33 - Exit

Goodbye.

Slide notes

Thanks for taking the lesson. Goodbye.
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